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Chapter I 
General Provisions 

A. Title and Purpose. These Operating Procedures of the Assembly, enacted pursuant to Article 
II, Section 2 of the Constitution of the University of Michigan Ann Arbor Campus Student 
Body, describe the rules, procedures, and internal structures of the Assembly. 

B. Definitions. As used in these Operating Procedures, the following terms have the meanings 
listed here. 

1. “Assembly” means the Student Assembly defined in Article II, Section 2 of the 
Constitution. 

2. “Constitution” means the Constitution of the University of Michigan Ann Arbor 
Campus Student Body. 

3. “CSG” means the Central Student Government established by the Constitution. 

4. “Committee” means an Assembly committee as described in these Operating 
Procedures. 

5. “Compiled Code” means the Compiled Code of CSG. 

6. “Ex-officio Representative” means a student serving as one of the five ex-officio 
Representatives provided by Article II, Section 2, Paragraph 2 of the Constitution. 

7. “Member” means an individual with parliamentary rights as per Chapter II of these 
Operating Procedures. 

8. “Officer” means any person elected to serve the Assembly as described in Chapter 
VII. 

9. “President” and “Vice President” mean the President and Vice President of CSG, 
respectively. 

10. “Representative” means a student duly elected or appointed to represent students of a 
degree-granting unit of the University as per Article II, Section 2, Paragraph 1 of the 
Constitution. 

11. “Sitting Member” means a Representative or ex-officio Representative. 

12. “Student” means a person enrolled at the University, or a person enrolled in the 
University during the previous full academic term who is eligible to be enrolled in the 
subsequent full term. 

13. “University” means the University of Michigan Ann Arbor campus. 

14. “University community” means the collections of persons affiliated with the 
University, including but not limited to its students, faculty, staff, and alumni. 

C. Parliamentary Authority. The rules contained in the current edition of Robert’s Rules of 
Order, Newly Revised govern the Assembly in all cases to which they are applicable and in 
which they are not inconsistent with the Constitution, the Compiled Code, or these Operating 
Procedures. 
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Chapter II 
Membership and Obligations 

A. Membership. The Members of the Assembly are Representatives, ex-officio Representatives, 
and other individuals granted ex-officio status under the Compiled Code. 

1. Representatives. All Representatives have full parliamentary rights on the Assembly, 
including the rights to speak, introduce business, make motions, serve as officers, and 
vote. 

2. Ex-officio Representatives. Ex-officio Representatives have full parliamentary rights 
on the Assembly, except the right to vote. 

3. Other Ex-officio Members. Other ex-officio Members have full parliamentary rights 
on the Assembly, except the rights to vote and to serve as officers. 

B. Attendance. 

1. Required Activities. Sitting Members attend and participate in the activities listed 
herein. 

a. Regular Assembly Meetings. The roll is called twice for attendance at each 
regular Assembly meeting; one absence is assessed for each missed 
attendance roll call. 

b. Engagement. One absence is assessed each week in which a regular 
Assembly meeting is held for failure to attend at least one of the following: a 
committee meeting; a select committee or task force meeting; an executive 
commission meeting; a meeting of one’s academic unit student government; 
or a CSG-affiliated event, at the discretion of the Speaker. The Speaker may 
waive this requirement for a Member who serves on a University committee 
with a substantial time commitment, and must announce such a waiver to the 
Assembly. 

c. Representative Orientation. Per the Compiled Code Article II, Section 
A(4), all elected Representatives attend an orientation held before the end of 
the winter academic term. Representatives are assessed two absences for 
failure to attend the Orientation. 

2. Records and Removal. 

a. The Vice Speaker compiles and maintains attendance records. 

b. Recall proceedings are initiated for a Sitting Member who accumulates five 
absences between the Assembly meeting of swearing-in for a regularly- 
scheduled election and the next such meeting. 

c. Recall proceedings are initiated for an officer who accumulates three 
absences within a span of two weeks in which regular Assembly meetings 
are held. 

d. The Speaker notifies a Member for whom recall proceedings have been 
initiated, at least 48 hours in advance, that they must attend the next regular 
Assembly meeting, and adds their recall to its agenda. The Member may 
request to have the recall proceedings delayed by one week, at the 
Speaker’s discretion. 
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3. Excusal of Absences. The Speaker may excuse an absence directly attributable to 
any of the following: serious illness, a medical procedure, or recovery from a medical 
procedure; death or serious illness in the Member’s immediate family; a religious 
holiday that is recognized by the Office of the Provost; or a substantial academic or 
professional commitment. 

C. Graft and Conflicts of Interest. 

1. No Member may accept a paid position gained through membership in CSG, and 
Members and their immediate family member(s) must not receive money or 
substantial gifts as a direct consequence of their membership. 

2. A Member for whom the outcome of an item of Assembly business likely results in a 
financial gain or loss to themself, an immediate family member, or an affiliated 
organization has a conflict of interest with that item. 

3. Members publicly disclose at an Assembly meeting any existing or potential conflicts 
of interest, including those which arise during their membership. 

4. No Member may vote on any matter with which they have a conflict of interest. 

D. Misuse of Assembly Resources. 

1. No Member may obligate an individual on the CSG payroll to do work substantially 
unrelated to Assembly work. 

2. No Member may use CSG funds, space, or employees for CSG election activities. 

3. No Member may use the financial or clerical services of the Assembly for any 
external purpose. 

 
 
 
 

A. Resolutions 

Chapter III 
Business 

1. Resolutions are the principal business of the Assembly, by which it can express an 
opinion or support, direct an action, authorize the expenditure of money, or execute 
any other action under its purview. 

2. Each resolution has at least one author, who can be any Member or other individual, 
and who is credited for the conception and/or drafting of the resolution. 

3. Each resolution is introduced by at least one sponsoring Member, who makes an 
implicit motion to adopt it; unless it is from the University Council, a ballot initiative, 
or a referendum. 

4. Resolutions may have additional sponsors expressing support for their passage, who 
can be Members or other individuals and entities in CSG or the University 
community. Sponsors may be added with the approval of the author(s) and 
sponsoring Member(s). 

B. Requirements of Resolutions. Resolutions are out of order if they fail any of the following 
requirements: 

1. Resolutions must not contain untrue or unverifiable statements of fact. 
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2. Resolutions authorizing the expenditure or transfer of CSG funds must specify the 
account(s) to be debited, recipient(s) of the funds, purpose(s) of the expenditure(s), 
and exact amount(s) to be spent or transferred. 

3. Resolutions must provide enough information for the Assembly to make an informed 
decision upon them. 

C. Resolutions from University Council, Ballot Initiatives, or Referenda. 

1. Per Article II, Section 3 of the Constitution, the University Council may place 
business before the Assembly. Per Article VII, Sections 1 and 2 of the Constitution, 
the student body may place business before the Assembly through ballot initiatives 
and referenda. These are designated with their sources while before the Assembly. 

2. University Council business which fails to meet the requirements of a resolution is 
immediately returned to the University Council without Assembly consideration. 

3. University Council, ballot initiative, and referendum business follow the same 
legislative process as Assembly resolutions but are not modified after their 
introduction while under consideration by the Assembly or in its committee(s). 

4. A resolution submitted by the University Council that is not adopted returns to the 
University Council. A ballot initiative or referendum that is not adopted becomes a 
ballot question and is delivered to the Student General Counsel. 

D. Constitutional Amendments. The Assembly may consider amendments to the 
Constitution per Article V, Section 2 thereof. Amendments require two votes for passage 
but otherwise follow the same legislative process as Resolutions. The two votes on an 
Amendment must be by Roll Call, requiring a two-thirds majority, and Delegation Vote, 
requiring a simple majority. 

E. Legislative Process. Resolutions before the Assembly use the following process. 

1. A resolution becomes Assembly business when properly added to the Agenda and 
introduced to the Assembly for its first reading. 

2. The resolution is referred to committee(s), which discusses it in their next meeting(s). 

3. The committee(s) discuss the resolution, ensuring compliance with the Constitution 
and the Compiled Code, logical validity and soundness, and representation of the 
goals of its authors. Committee members make recommendations to improve a 
resolution, which the author(s) may choose to accept. 

4. The committee(s) return a resolution for its second reading after their discussion. A 
committee chair may, with the concurrence of their vice-chair, decline to return a 
resolution to the Assembly but must report the reason(s) for doing so at each 
intervening regular Assembly meeting. The Assembly may, by a two-thirds majority 
vote, discharge a resolution from a committee. 

5. A committee must not hold a resolution for longer than three consecutive Assembly 
meetings, and it automatically returns to the Assembly thereafter, or at the last 
Assembly meeting of the academic term. 

6. The author(s) of a resolution may change it before it returns to the Assembly for its 
second reading. 

7. The resolution is reintroduced for its second reading. 

8. The resolution is open for amendment(s), which may be submitted either in writing or 
verbally. 

9. The resolution has its third reading before the Assembly with its final text. 

10. The Assembly considers adoption of the resolution. 
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11. Presidential Approval. Per Article II, Section 5 of the Constitution, a resolution 
passed by the Assembly is submitted to the President for approval unless it solely 
concerns amendments to these Operating Procedures. A vetoed resolution returns to 
the Assembly, and the President may include a memorandum explaining their veto. 

12. Clerical Edits. After a resolution has been passed by the Assembly, the Rules 
Committee with consent of the author(s) may edit it for non-substantial clerical, 
grammar, and spelling issues. These edits must be reported to the Assembly, which 
may reject them by a simple majority vote. 

Chapter IV 
Floor Proceedings 

 

A. Chair. 

1. The presiding officer for Assembly meetings is called the Chair; by default this is the 
Speaker, and for the first meeting is the Chief Justice of the Central Student Judiciary 
until the election of the Speaker. 

2. The Chair regulates the proceedings of the Assembly, including announcing the items 
on the Agenda as they arise, recognizing motions made by Members, and arranging 
for votes. 

3. A Member may challenge a decision of the Chair, in which case the Chair may 
explain their decision, with a time limit of two minutes. The decision of the Chair 
may be overturned by a simple majority vote. 

B. Quorum. 

1. Per Article II, Section A(3)(c) of the Compiled Code, a simple majority of 
Representatives constitutes a quorum to do business. If the Assembly falls below or 
fails to reach quorum during a meeting, no official Assembly proceedings may be 
undertaken until a quorum can be established. 

2. Any Member may bring a quorum call as a point of order. If the point is sustained, 
the roll is called. If a quorum is not present, the Assembly automatically stands in 
recess to the call of the Chair. 

3. If a lost quorum cannot be re-established, the Chair adjourns the meeting and 
discontinues proceedings. 

C. Time Limits. 

1. Time limits are enforced by the Chair with the assistance of the Parliamentarian. 

2. Any Member may extend a time limit by a simple majority vote. 

3. Unless otherwise specified, a time limit may be extended in total by the amount of 
time originally allocated, and an extension must be for at most the remainder thereof. 

D. Yielding of The Floor. Any Member who has the floor may yield it to any other Member or 
attendee. The yielding Member may state the duration of their yield, for at most their 
remaining time, and may reclaim the floor at any time. Attendees without parliamentary 
rights cannot yield the floor except to return it. 

E. Motions. Any Member may introduce a motion when it is germane to the current Agenda 
item, and may have two minutes to explain it, which cannot be extended. The Chair calls for 
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a second, if needed, before restating the motion to the Assembly for its consideration, if it is 
in order. 

F. Debate. Any Member may object to a motion, entering debate, which uses the following 
rules. 

1. Procedure. All Members wishing to speak signify this intent and identify their 
intended comments as “in favor” or “not in favor” of the present motion. Members 
may submit their names to the Chair for debate on an anticipated motion or resolution 
prior to a meeting. The Chair maintains a record of those wishing to speak and 
alternates between the two sides during debate, recognizing on each side first those 
who submitted their names in advance and then calling on Members at their 
discretion. 

2. Timing. Until an equal number have spoken “in favor” and “not in favor” and none 
remain on one side, each speaker has a time limit of three minutes. Remaining 
Members have a time limit of one minute. Time cannot be extended during debate. 
Debate on a single motion has a time limit of thirty minutes. 

3. Germaneness and Member Privilege. All statements during debate must be 
germane to the present motion and the speaker’s identification thereupon. The floor 
cannot be yielded during debate. 

4. Previous Question. Any Member may move to the previous question, requiring a 
two-thirds majority vote, when no Member has the floor and at least two Members 
have spoken on each side or two Members have spoken for one side and no Members 
remain to speak for the other side. The Assembly otherwise proceeds to the vote 
when no further Members wish to debate or the time limit on debate is reached. 

G. Voting. Votes taken in the Assembly use the following rules. 

1. Statement and Method. Before a vote, the Chair states the matter to be voted on, the 
method of voting, and instructions for voting. Unless otherwise specified the Chair 
chooses the method for a vote. 

2. Change of Voting Method. The voting method for a vote may be changed only as 
follows: 

a. Any Member may move to change a vote from Roll Call Vote to 
Acclamation by unanimous consent. 

b. Any Member may move to change a vote from Roll Call Vote or Hand 
Vote to Secret Ballot by a two-thirds majority vote. 

c. Any Member may move to change a vote from Hand Vote to Roll Call 
Vote with a second, not requiring a vote. 

3. Voting by the Chair. The Chair cannot vote in the normal course of business unless 
the vote is by Secret Ballot or Delegation Vote; or if, after a vote is taken, a vote cast 
by the Chair would alter the result, in which case they may state that they are casting 
a vote and do so, immediately announcing the result with their vote. 

4. Methods of Voting. 

a. Acclamation. Acclamation is approval without a vote, requiring assent by 
every Representative present. A vote that fails by acclamation is retaken by 
another method. 
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b. Hand Vote. To conduct a Hand Vote, the Chair asks all those in favor to 
raise their hands, which are counted; and the same for those not in favor. 
The Chair announces the result and the count, if taken. 

c. Roll Call Vote. To conduct a Roll Call Vote, the roll is called, and each 
Representative answers to their name either “Yes,” “No,” “Abstain,” or 
“Pass.” The names of those answering “Pass,” or who did not respond at 
the first call of their name, are called again, and they cannot pass. The 
Chair states the count and result of the vote. 

d. Vote by Secret Ballot. To conduct a Secret Ballot, the Chair appoints 
two tellers, who cannot be Members. The tellers distribute, collect, and 
count ballots, on which each Representative writes a selection. 
Selections are the names of the candidates if the vote is an election; or 
otherwise “Yes” or “No;” Representatives may abstain by leaving their 
ballot blank or writing “Abstain.” The tellers record the result and 
personally deliver it to the Chair, who announces it. After the result, the 
tellers dispose of the ballots. 

e. Delegation Vote. To conduct a Delegation Vote, the Assembly takes a 
Recess to the Call of the Chair, of at least five minutes but no more than 
ten minutes, to permit each delegation to determine its vote and appoint 
a spokesperson to announce it. The determination of a delegation’s vote 
and its spokesperson must be made by majority votes of the 
delegation’s members. A delegation must abstain if it is tied. Upon the 
Call to Order, the Chair entertains a motion for an additional recess of 
up to ten minutes to permit further deliberation. The Chair calls the 
name of each academic unit represented in the Assembly, recording the 
vote as announced by its spokesperson, which may be “Yes,” “No,” or 
“Abstain.” Any member of a delegation who believes their 
spokesperson to have announced an incorrect vote may move for a 
recount, in which case the Chair conducts a Roll Call Vote of 
Representatives in that delegation. The delegation’s result upon a 
recount will be “Yes” or “No” if a simple majority record that vote; and 
“Abstain” otherwise. 

H. Conduct of Gallery Attendees. 

1. Visibility. The content of this Section must be visibly posted in the gallery seating 
area. 

2. Consent. Attendance at an Assembly meeting constitutes consent to abide by these 
rules, including the maintenance of a record of violations and enforcement of 
penalties. 

3. Violations. The following are violations, as determined by the Chair: speaking out of 
turn; purposeful blocking of an attendee’s view; vulgar or offensive language; hate 
speech; attempting to distract attendees; excessive applause; acts of violence; failure 
to comply with reasonable instructions; or interfering with meeting proceedings. 

4. Penalties. Offenses accumulate within a single Legislative Session, and carry the 
following penalties. Offenses may be added or removed by a two-thirds majority 
vote. 

1st Offense – warning about the rules of conduct. 
 

2nd Offense – loss of current-meeting speaking privileges; loss of the floor and 
allotted time if speaking. 
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3rd Offense – loss of current-meeting speaking privileges; loss of the floor and 
allotted time if speaking; and loss of next-meeting speaking privileges. 

 
4th Offense – must leave the current meeting; loss of speaking privileges for 
the next two meetings. 

 
5th Offense – loss of attendance privileges. 

5. Administration. The Speaker maintains a record of penalties. 

I. Conduct of Member Attendees. 
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1. Violations. The following are violations, as determined by the Chair: using audible 
expressions of disapproval; speaking out of turn; vulgar or offensive language; hate 
speech; attempting to distract other Members; excessive applause; acts of violence; or 
use of electronic devices without authorization of the Chair. 

2. Penalties. 

a. Warning. The Chair may issue a warning to any Member who commits a 
violation. 

b. Ejection. After issuing a warning to a Member at a given meeting, the 
Chair may eject them from the meeting for further or continued 
violation(s). 

Chapter V 
Meetings 

A. Meeting Time and Place. The Assembly meets regularly as per Article II, Section A(3)(a) of 
the Compiled Code. The Speaker establishes the location of each meeting, which must be on 
North Campus at least once in the fall and subsequent winter academic terms of the 
Legislative Session. 

B. Agenda 

1. The Speaker prepares the Agenda according to the rules in this Section, using the 
Agenda items listed in Section C. Business must be submitted to the Speaker no later 
than 48 hours before the meeting for inclusion on the Agenda, and is not considered 
unless it is on the Agenda. 

2. Community Concerns. Prior to each meeting, the Chair makes available a list for 
individuals wishing to speak to submit their names. Students receive preference in 
speaking order during community concerns, followed by others possessing evidence 
of current University affiliation, then University alumni, and then all others. 

3. The Assembly conducts its regular meetings by the order below. 

Call to Order 
Opening Roll Call 
Amendment and Approval of the Agenda 
Approval of the Previous Minutes 
Guest Speakers 
Community Concerns 
Elections, Confirmations, and Recalls 
Executive Communications 
Report of the Speaker 
Member Reports 
Committee Reports 
New Business 
Old Business 
Motions and Other Business 
Announcements and Matters Arising 
Closing Roll Call 
Adjournment 



Operating Procedures of the Assembly 12 
 

4. The Assembly conducts its first meeting by the order below. 

Call to Order 
Opening Roll Call 
Guest Speakers 
Community Concerns 
Elections, Confirmations, and Recalls 
Executive Communications 
Report of the Speaker 
Announcements and Matters Arising 
Closing Roll Call 
Adjournment 

5. The Speaker sets the order of business for other Assembly meetings. 

C. Agenda Items 

1. Call to Order. The Chair calls the meeting to order at its established time, stating the 
date and time of the call. Upon completion of the Call to Order, the meeting is in 
session and the rules of conduct are in effect. 

2. Opening Roll Call. The roll is called to determine attendance and quorum. 

3. Amendment and Approval of the Agenda. The Chair entertains a motion to 
approve the Agenda for the meeting by simple majority vote. Any Member may 
move to amend the agenda by two-thirds majority vote. 

4. Approval of Previous Minutes. The Chair entertains a motion to approve any 
unofficial minutes from previous meetings by simple majority vote. 

5. Guest Speakers. 

a. In this item, guests invited or approved by the Speaker address the 
Assembly in an official capacity. 

b. Each guest speaker is granted the floor, with a time limit of thirty minutes, 
during which they may speak, take questions from the Assembly, and 
distribute materials to Members with the consent of the Chair. 

c. Guest speakers follow the rules for conduct of gallery attendees. 

d. There is no overall time limit. 

6. Community Concerns. 

a. In this item, each listed member of the University community is granted the 
floor to address the Assembly, with a time limit of three minutes. Those 
speaking may yield the floor to Members. 

b. Speakers follow the rules for conduct of gallery attendees. 

c. The overall time limit is thirty minutes. 

7. Elections, Confirmations, and Recalls 

a. In this item, students and/or Members are elected, confirmed, recalled, 
and/or removed for positions in and by CSG. Elections are automatically 
held for any tied Representative elections, then any vacant officer seats; 
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and then any nominations are considered. Any Member may move to recall 
an officer. The President may move to recall an executive official. 

b. Elections. Elections conducted within the Assembly use the following 
procedure. 

i. The Chair states the position being elected and declares the 
nominations process open. Any Member may nominate themself, if 
eligible, or another eligible Member. All nominations must receive a 
second and be accepted by the Member nominated. A Member who 
is unable to attend the meeting in which an election takes place may 
submit a provisional acceptance of their nomination with any 
Member, which serves to complete a made and seconded 
nomination. 

ii. The Chair declares nominations closed once there are no further 
nominations. 

iii. Candidates may speak to the Assembly in the order in which they 
were nominated. Absent candidates may submit a statement to be 
read by a willing Member. Each candidate has a time limit of two 
minutes. 

iv. Members may ask no more than six total questions of the candidates. 
Each candidate has one minute to respond to each question. 
Questions may be directed at any number of the candidates; 
however, each candidate has the opportunity to respond to each 
question regardless of whether it was directed at them. A question is 
answered first by any candidate(s) to whom they are directed, and 
then by the other candidates; the others answer in the order of 
nomination, and reverse order for each subsequent question. 

v. If there is only one candidate in an election, no vote is conducted, 
and the candidate assumes the position. Otherwise, the Assembly 
votes using a Secret Ballot, requiring a simple majority for election. 
If no candidate receives a majority, the candidate receiving fewer 
votes than each other candidate is eliminated, and the Assembly 
votes again using a Secret Ballot. If multiple candidates each have 
fewer than all other candidates, one is selected by lots for removal. 
Removal and votes by Secret Ballot continue until one candidate 
receives a majority, or until three ballots have been cast with the 
same candidates, after which lots are drawn to determine a winner. 

c. Confirmations. Confirmations use the following procedure. A Member 
may move to consider multiple nominees to the same position as a single 
proceeding, by a simple majority vote. 

i. The Chair states the name of the nominee and their intended position 
and recognizes the nominator to explain the nomination, with a time 
limit of five minutes. 

ii. If the nomination is by the President, the Chair recognizes the chair 
of the Executive Nominations Committee or their designee(s), who 
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may give the Committee’s report(s) on the nomination, with a time 
limit of five minutes for each. 

iii. The Assembly may ask up to eight questions of a nominee. The 
nominee, if not a Member, has the parliamentary right to speak to 
respond to questions. Each question and response has a time limit of 
three minutes. 

iv. The Assembly may consider confirmation of a Presidential nominee 
only if a report was made by the Executive Nominations Committee 
or if the Assembly discharges the nomination from the Committee by 
a two-thirds majority vote. 

v. Nominations are confirmed by a simple majority vote, using a Hand 
Vote. 

d. Recall. Recall from a CSG or Assembly position uses the following 
procedure. 

i. The Member initiating a recall may explain their reason(s) for doing 
so, with a time limit of five minutes. 

ii. The individual subject to a recall may speak on their own behalf, 
with a time limit of five minutes. 

iii. The Assembly votes for removal of a Member recalled due to 
excessive absences by a Hand Vote, requiring a simple majority; or 
for removal of a recalled officer or executive official by a Roll Call 
Vote, requiring a two-thirds majority. 

e. There is no overall time limit. 

8. Executive Communications. 

a. During this item, executive officials may communicate with the Assembly 
through written and/or verbal report(s). Any written report to the Assembly 
may be explained, with a time limit of five minutes. 

b. The President and Vice President may give a verbal report, with a total 
time limit of ten minutes. 

c. Each executive official and chair of an executive commission, or their 
designee, may give a verbal report to the Assembly, with the consent of the 
Chair, with a time limit of five minutes. Any such non-Member has the 
parliamentary right to speak for this purpose. 

d. There is no overall time limit. 

9. Report of the Speaker. 

a. During this item, the Speaker may give a verbal report to the Assembly, 
including any decisions made under these Operating Procedures, with a 
time limit of five minutes. 

10. Member Reports. 

a. During this item, any Sitting Member may give a verbal report to the 
Assembly, with a time limit of five minutes, during which they may take 
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questions from other Members. The floor cannot otherwise be yielded 
during a report. 

b. The overall time limit is thirty minutes. 

11. Committee Reports. 

a. During this item, each standing and select committee, through its chair or 
designee, may give a verbal report to the Assembly, and may take 
questions from Members. Each report has a time limit of five minutes. 

b. There is no overall time limit. 

12. New Business 

a. During this item, resolutions are introduced to the Assembly for their first 
readings. 

b. First Readings. First readings use the following procedure. An author who 
is not a Member has the parliamentary right to speak during reading of 
their resolution. 

i. The Chair announces the resolution being read and recognizes its 
author(s) and introducing Member(s) to explain it, with a time limit 
of ten minutes. 

ii. Members may ask questions about the resolution, with a total time 
limit of ten minutes. 

iii. Members may comment on how to improve the resolution, with a 
time limit of two minutes each. 

iv. The Chair announces the committee(s) to which they refer the 
resolution. The Assembly may refer the resolution to different 
committee(s) than selected by the Chair, by a simple majority vote. 

c. There is no overall time limit. 

13. Old Business 

a. During this item, resolutions already read are reread and voted upon, 
including vetoed resolutions. 

b. Vetoed Resolutions. A vetoed resolution uses the following procedure. 

i. The Chair announces the vetoed resolution and recognizes the 
President, who may speak to explain the reason(s) for their veto, with 
a time limit of five minutes. 

ii. The Assembly may consider repassing the resolution by a two-thirds 
majority using a Roll Call Vote. 

c. Second Readings. Second readings and amendments use the following 
procedure. An author who is not a Member has the parliamentary right to 
speak during reading and amendment of their resolution. 

i. The Chair announces the resolution being read and recognizes its 
author(s) to explain it, with a time limit of ten minutes, highlighting 
any changes that were made since its last reading. An author may 
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yield the floor to member(s) of the committee(s) which discussed the 
resolution to explain any changes to it. 

ii. Members may ask questions about the resolution, with a total time 
limit of ten minutes. 

iii. The Chair opens the floor for amendments. If the Chair believes 
there are five or more substantial and unique amendments, they may 
re-refer the resolution to committee(s) to establish a docket of 
amendments. 

iv. Only one amendment may be considered at a time, and amendments 
submitted to the Speaker in advance are taken first, then those 
submitted in writing during the meeting, then oral amendments from 
the floor. 

v. The Chair announces each amendment, and the author(s) of the 
amendment may explain the amendment, with a time limit of three 
minutes, followed by questions from the Assembly, with a time limit 
of five minutes. 

vi. The author(s) of the resolution may find an amendment friendly, 
adopting it as read. Each amendment not adopted in this manner is 
considered for adoption by simple majority vote. Once an 
amendment has passed by vote, all further amendments must be 
considered for adoption by simple majority vote. 

vii. The total time limit for amendments to a resolution is twenty 
minutes. Additional time is given sufficient to consider all 
amendments submitted in advance or under consideration at the 
expiration of time. 

d. Third Reading. Third readings and voting on resolutions use the following 
procedure. If an author is not a Member, that individual has the 
parliamentary right to speak during reading of their resolution. 

i. The Chair announces the resolution being read and recognizes the 
author(s) for any further explanation that they wish to give about it, 
with a time limit of five minutes. 

ii. Members may ask questions about the resolution, with a total time 
limit of five minutes. 

iii. The Assembly considers adoption of the resolution by a simple 
majority vote using a Roll Call Vote. 

e. There is no overall time limit. 

14. Motions and Other Business. 

a. During this item Members may make motions or bring business not 
appropriate elsewhere. 

15. Announcements and Matters Arising 
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a. During this item, any Member may comment on any issue that arose during 
the meeting or share announcements not otherwise germane to Assembly 
business. 

b. Each Member may speak once, and take questions from other Members, 
with a time limit of five minutes. 

c. There is no overall time limit. 

16. Closing Roll Call. The roll is called to determine attendance. 

17. Adjournment. The Chair announces the time and place of the next meeting and 
adjourns the meeting. 

 
 
 
 

A. General Provisions 

Chapter VII 
Officers and Deputies 

1. The officers are the Speaker, the Vice Speaker, and the chair and vice-chair of each 
committee. 

2. Officers are elected from among eligible Members for the duration of that Legislative 
Session, while they remain eligible, and must not hold any other officer positions. 

3. The deputies of the Assembly are the Parliamentarian, the Secretary, and the 
Sergeant(s)-at-Arms. 

4. Deputies serve by appointment for the remainder of a Legislative Session, and need 
not be Members. 

5. If there is a vacancy in the office of Speaker or of a committee chair, the 
corresponding Vice Speaker or vice-chair may immediately assume that position. 
Otherwise a vacant officer position is filled by election. 

B. Speaker of the Assembly. 

1. Per Article II, Section 2 of the Constitution, the Speaker serves as Chair for 
Assembly meetings. 

2. The Speaker may appoint a Speaker pro tempore to serve in their absence, 
superseding the Vice Speaker. 

3. The Speaker accepts items for the Assembly’s agenda. 

4. The Speaker ensures the accurate final text of all legislation passed by the Assembly, 
signing an official copy thereof as an attestation, and if necessary ensures its 
successful receipt by the President. 

5. The Speaker conducts an orientation for the Representatives-elect of the subsequent 
Legislative Session. 

C. Vice Speaker of the Assembly. 

1. The Vice Speaker assists in fulfilling the Speaker’s duties and performs those duties 
in their absence. 

2. The Vice Speaker, or their designee, calls the Assembly roll. 
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3. The Vice Speaker posts the contact information for Representatives on the CSG 
website. 

D. Chairs and Vice-Chairs of Committees 

1. The chairs and vice-chairs of committees ensure the completion of the business of 
their respective committees and proper reporting thereupon to the Assembly. 

E. Parliamentarian. The Speaker may appoint a Parliamentarian, who is confirmed by simple 
majority vote. The Parliamentarian assists the Chair and the Assembly in using parliamentary 
procedure. If the position is vacant, the chair of the Rules Committee serves as 
Parliamentarian. 

F. The Secretary of the Assembly. 

1. The Speaker may appoint a Secretary of the Assembly, who sits with the Assembly 
and prepares and corrects unofficial versions of the minutes. 

2. The Secretary is a student and is compensated for their work for the Assembly. 

3. If the Secretary is unavailable for a meeting, the Chair may appoint a Secretary pro 
tempore for that meeting. Such an individual is not eligible for compensation unless 
already on the CSG payroll. 

G. Sergeant-at-Arms 

1. The Chair may, at their discretion, appoint one or more Sergeant(s)-at-Arms. 

2. Sergeant(s)-at-Arms preserve order during meetings and keep the door of the 
Assembly chambers. 

H. Removal and Resignation 

1. Any officer may be removed from their position by a two-thirds majority vote. 

2. Any deputy may be removed by revocation of their appointment or by a two-thirds 
majority vote. 

 
 
 
 

A. Composition and Leadership 

Chapter VIII 
Committees 

1. Each committee is led by a chair and a vice-chair, who assumes the duties of the 
chair in their absence. 

2. Additional committee members must be Members, who unless otherwise specified 
establish committee membership each week through attendance at committee 
meeting(s). 

B. Committee Rights and Responsibilities 

1. Limitation of Scope. Each standing committee has the powers and responsibilities 
described in this Chapter and must not act outside of them, unless so authorized by 
the Assembly. 

2. Meetings. Committees meet at least once in each week with a regular Assembly 
meeting unless otherwise specified. The chair of each committee informs the Speaker 
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of the time and place of its meeting, and must inform the Assembly at least one day 
in advance of any change in place or time. 

3. Reports. Each committee presents a report at each regular Assembly meeting, 
including meeting and attendance information, the results of the committee’s 
discussion of any business referred to it, and a summary of any other relevant 
discussion or action items. A written report is required if the committee had any 
business referred to it. Any written report is given to the Speaker who must make it 
available to the Assembly before its next regular meeting. 

C. Standing Committees. The Assembly has the following standing committees. 

1. Finance Committee 

a. The Finance Committee oversees the finances of CSG; assists the 
Treasurer in preparing the CSG Budget; consults on allocations of funds; 
and receives financial communications for the Assembly. 

b. The Finance Committee discusses resolutions authorizing the allocation of 
CSG funds and aids in the implementation of such resolutions once 
adopted. 

2. Rules Committee 

a. The Rules Committee maintains the governing documents of CSG and the 
Assembly, including the Constitution, the Compiled Code, and these 
Operating Procedures; and recommends changes to them. 

b. The Rules Committee provides a brief orientation within two weeks of 
their seating to any Sitting Member who is seated after the beginning of the 
Legislative Session. 

c. The Rules Committee discusses resolutions amending the governing 
documents in its purview. 

3. Resolutions Committee 

a. The Resolutions Committee is the Assembly’s principal body for drafting 
and review of resolutions. 

b. The Resolutions Committee assists students in drafting resolutions; and 
ensures that all actions specified in a resolution are completed, aiding in 
such implementation when necessary. 

c. The Resolutions Committee discusses resolutions that do not fall in the 
purview of another committee. 

4. Communications Committee 

a. The Communications Committee communicates Assembly business to the 
student body and serves as a resource for Members and executive officials 
in advertising their efforts. 

b. The Communications Committee discusses resolutions concerning 
communications by or within the Assembly, and provides any 
communications necessary to carry out resolutions. 

5. Executive Nominations Committee 
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a. The Executive Nominations Committee evaluates nominations for which 
the Assembly provides advice and consent and formulates reports upon 
them. 

b. The Executive Nominations Committee seeks appointments to vacant seats 
on the Assembly in accordance with the Constitution and the Compiled 
Code. 

c. The Executive Nominations Committee consists of the chair, the vice- 
chair, and three other Sitting Members. The chair and vice-chair distribute 
an application for Committee membership to all Sitting Members within 
one week of the first Assembly meeting of the Legislative Session. They 
then recommend members from among the applicants for Assembly 
confirmation. 

d. The Executive Nominations Committee only meets when there is a 
nomination before the Assembly. The Executive Nominations Committee 
may require the presence of a nominee at a Committee meeting with notice 
of at least 48 hours; a nominee who fails to attend such a meeting does not 
receive a report. Other Members and students-at-large may attend 
Committee meetings, but only the five Committee members create reports. 

e. The Executive Nominations Committee prepares a nomination form which 
must be completed for each nominee and submitted to the Speaker, who 
refers it to the Committee if it is validly completed. The Committee 
formulates a report by the next regular Assembly meeting after a 
nomination is referred, unless the chair and vice-chair choose to withhold it 
for further evaluation. 

f. The Executive Nominations Committee may select two of its members, one 
of whom must be the chair or vice-chair, to be available to evaluate a 
nomination with notice of 48 hours for the purpose of determining a 
temporary appointment. These two members must determine whether to 
offer temporary appointment within 24 hours of evaluation, and formulate 
a report upon this determination for the next regular Assembly meeting. 

g. Any member(s) of the Executive Nominations Committee may submit a 
minority report in addition to the Committee report on a nomination, which 
is presented before the majority report. 

6. Ethics Committee 

a. The Ethics Committee investigates the conduct of elected or appointed 
individuals or entities of CSG when called upon. Such an investigation has 
the sole purpose of determining delinquency, corruption, or other 
derelictions; including violations of the Constitution, the Compiled Code, 
or these Operating Procedures. 

b. Any Member or CSG official may submit a question for the Ethics 
Committee, in writing, to both the chair of the Committee and the Speaker, 
who brings it to the next regular Assembly meeting with a motion to refer 
it to the Committee, by a simple majority vote. If the Speaker is a target of 
the question, instead another Member may bring it to the next regular 
Assembly meeting with a motion to refer it to the Committee. 
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c. The Ethics Committee consists of the chair, the vice-chair, and three other 
Sitting Members. The chair and vice-chair distribute an application for 
Committee membership to all Sitting Members within one week of the first 
meeting of the Legislative Session. They then recommend members from 
among the applicants for Assembly confirmation. 

d. The Ethics Committee meets once at the beginning of the Legislative 
Session, after its members have been chosen, to review the Committee’s 
rules and processes. Otherwise, the Committee only meets when 
conducting an investigation; or as needed, at the discretion of the chair and 
vice-chair. 

e. No Ethics Committee member may investigate a question in which they are 
a target or for which they have a conflict of interest. The vice-chair chairs 
the Committee during its proceedings on a question in which the chair is a 
target. If the chair and the vice-chair are both targets in a question, then the 
three other members of the Committee choose by simple majority vote a 
temporary chair for the proceedings on that question. 

f. To conduct business on a question, the Ethics Committee must have a 
quorum of at least four members in attendance including either the acting 
chair or vice-chair. If the number of participating Committee members for 
a question is less than five, then at the first Assembly meeting at which this 
is known, the Speaker randomly selects, from among the remaining Sitting 
Members present, additional individual(s) to serve as member(s) of the 
Committee for that investigation, up to a total Committee membership of 
five. 

g. The Ethics Committee may seek documents related to any program of CSG 
by an internal subpoena, allowing three days to respond. The Assembly 
may, by a simple majority vote, grant to the Committee the use of its 
Constitutional subpoena power over a student, if the student is sought in 
connection with an investigation. 

h. Any subject or target of an investigation may appear before the Ethics 
Committee and provide their own testimony prior to the issuance of a 
report, and may submit a response to any findings of the Committee. These 
may be performed through a designee. 

i. When investigating alleged misconduct, the Ethics Committee presumes 
that it did not occur. Any finding of misconduct must be proven by clear 
and convincing evidence. 

j. Meetings of the Ethics Committee held to conduct an investigation are 
closed to all but Committee members and those invited to testify or 
required to attend. 

k. The Ethics Committee has thirty days, excluding official holidays and 
academic breaks, to conclude an investigation. At the conclusion of an 
investigation, the Committee submits a report to the Assembly with the 
consent of a simple majority of its members. Other member(s) may draft a 
minority report reaching different conclusions, which is presented before 
the majority report. 
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l. Reports from the Ethics Committee must contain a thorough 
documentation of any allegations, findings of fact, responses from 
individuals investigated, and recommendations of action to the Assembly. 
The Committee may recommend no action, censure, temporary loss of 
parliamentary privileges, removal from position(s), and/or removal from 
CSG or the Assembly. 

m. After the presentation of Ethics Committee report(s), the Assembly may 
consider their adoption, and if there is a minority report it must be 
considered before the majority report. Upon adoption of a report, by a 
simple majority vote, its recommendations are enacted, excepting a 
recommendation of removal from CSG. If a report recommending removal 
is approved, the Assembly may consider impeachment of those 
individual(s), requiring a simple majority vote as per Article I, Section 5, 
Paragraph 3 of the Constitution. 

D. Select Committees and Task Forces 

1. Creation and Scope. The Assembly may establish a select committee or task force 
by a resolution describing its planned responsibilities, to which it is limited. 

2. Select Committee on Ethics. The Assembly may form a select committee in the 
same manner to conduct an ethics investigation. Such a select committee has the 
powers and function of the Ethics Committee. 

3. Expiration. A select committee or task force expires either upon a date specified in 
the resolution authorizing its formation, at the end of a Legislative Session, or by a 
two-thirds majority vote of the Assembly. A task force further expires after it 
completes the task assigned to it by the Assembly. 

4. Composition. A select committee has the same composition and leadership as if it 
were a standing committee, and the election of its chair and vice-chair take place 
upon its formation. The composition of a task force and the selection of its chair are 
established by its authorizing resolution. 

5. Reporting. Before a select committee or task force expires, its chair reports to the 
Assembly on its factual findings, actions taken, and/or recommendations for 
Assembly action. 

Chapter IX 
Records 

A. Assembly Register. The Assembly Register required by Article II, Section 2 of the 
Constitution consists of minutes, attendance and voting records, committee and executive 
reports, and resolutions voted upon. The Speaker ensures that the Assembly Register for a 
meeting is posted on the CSG website within two weeks of it. 

B. Assembly Minutes 

1. The Secretary takes a transcript of each meeting, which is called the minutes. 

2. The Secretary attempts to identify each non-Member’s full name and relevant 
affiliation in the minutes. 



Operating Procedures of the Assembly 23 
 

3. Individuals may petition for a correction of their comments in the minutes, to the 
Speaker. 

4. The Speaker distributes the minutes to all Members at least 48 hours before they are 
posted. Any substantial change thereafter causes them to revert to unofficial status. 

C. Attendance and Voting Records 

1. The Assembly maintains records of attendance, absence excuses, and voting on all 
Roll Call Votes, which must remain publicly available on the CSG website for the 
duration of five subsequent Legislative Sessions. 

D. Committee Reports. Reports from standing and select committees are part of the Assembly 
Register. 

E. Executive Communications. Any official documents submitted to the Assembly as 
memorandums or communications by the President or other executive officials are part of the 
Assembly Register. 

F. Resolutions. The Assembly Register includes the final text of each resolution; names of its 
author(s), sponsor(s), and introducing Member(s); the result of its consideration; and the vote 
if a Roll Call Vote was taken. 

Chapter X 
Amendment 

A. Amendments. Amendments to these Operating Procedures must be adopted by a simple 
majority vote through a resolution whose title must clearly state that it is such an amendment. 

B. Clerical Amendments. The Rules Committee may propose clerical amendments to these 
Operating Procedures, which must be minor and non-substantial, in a committee report. The 
Assembly may reject the amendments by a simple majority vote. 
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